Beginners to Advanced Excel Course Outline)

Module 01: Introductory
1 Introduction
2 Course Overview

Module 02: Beginners

3 Open a Workbook

4 Add a Worksheet

5 Format Workbook

6 Excel Terminology

7 Data Navigation

8 Data Selection

9 Data Entry & Editing
10 Formula Vs Function
11 Formula Application
12 Sum & Auto Sum
13 Average Min & Max
14 Absolute Vs Relative
15 Fonts Borders with Attractive look
16 Alignment
17 Format Painter
18 Number Formats
19 Styles & Themes
20 Rows & Columns
21 Find Select & Replace
22 Filter Data
23 Data Sorting
24 Conditional Formating Cell Color
25 Basic Charts
26 Editing Charts
27 Move & Resize Charts

Module 03: Printing
28 Print Page Setup
29 Printing in Excel
30 Printing Selected Rows
31 Printing Columns and Page

Module 04 : Error Handiling
32 DIV/0 Error
33 VALUE! Error
34 NUM! Error
35 N/A Error
36 NAME Error
37 NULL Error
38 REF! Error
39 Error

Module 05: Data Entry
40 Bangla & English Typing in Excel
41 Data Entry Form Making
42 Combind Column Name or Data
43 Inser, Modify and Delate
44 Text to Excel
45 Delete Duplicate Value
46 Blank Cell Row Delete
47 Data Validation
48 Error Solution By Text
49 Data Entry 1 - 100 Number
50 Data Entry

Module 07: Professionals
51 Organization Work Template
52 Project Work in Excel
53 Expense List
54 Miscellaneous

Module 06: Advanced
55 Formula Application-1
56 Formula Application-2
57 Rows & Columns Insert, Delete, Hide, Unhide
58 All About Charts
59 Count , Counta, CountBlank Functions
60 Max, Min & Large, Small
61 Data Ranking with Rank
62 Find with Left Function
63 Combining Texts with Function and Formula
64 Fixing Text Cases in Upper Lower & Proper
65 Extracting Texts in Left Right Mid
66 Sum & SumlFs
67 Introduction to IF with Logical Oparation
68 Nested IF
69 COUNTIFS
70 Pivot Tables of Car Inventory
71 Tax & Commision
72 Calculate the total commision and Tax
73 Automatic Update or Change SL No
74 Date Sequence
75 DropdownList
76 Name and Number Separation
77 Name City Date Separate
78 Auto Serial Number
79 Multiple Row add Shortcut
80 Select your First Name
81 Text Join
82 Sequence of Dates
83 BarCode Maker

84 MS Excel ShortCut

85 Convert Meter to Inch

86 Day Month Year to Combind
87 Date to Day

88 Miscellaneous

Module 07: LookUp
89 VLOOKUP (Approximate Match)
90 VLOOKUP Function
91 HLookUp
92 LookUp
93 XLookUp
94 Index

Module 08: VBA

95 How to Set up Visual Basic

96 Record Macros

97 Any Text in MasegeBox

98 Any Word in Any Cell

99 Number Increament and Decrement
100 Modifing Cell
101 Input Box
102 Result Sheet using VBA

Module 09: Data Analysis
103 Data Table

104 Quick Statistics
105 EDA in CF

106 DA by Function
107 Sales Report
108 Regression
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